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 FACULTY PROFILE PORTAL 

 
1. Accessing the Faculty Profile Portal: 

 

1.1 Opening the Vignan Website: 

• Open any web browser (e.g., Chrome, Microsoft Edge, or Firefox). 

• Search for vignan.ac.in in the browser. 

• Alternatively, open: https://vignan.ac.in/newvignan/ 

• The Vignan main page will be displayed as shown below. 
 

 

https://vignan.ac.in/newvignan/
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1.2 Accessing the Portal 

• Scroll to the bottom of the page (the Footer section). 

• Under the Internal Portals, click on the Faculty link. This will redirect you to the Faculty  

Profile Portal 

 

• After clicking, you will be redirected to the Faculty Profile Portal 
 

 

• On the login page, select your campus (Guntur or Hyderabad). 

• Enter your Employee Code and Password. 
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There are two possibilities: 

⚫ For New Users: The system automatically redirects you to the Create Profile 

page to complete your mandatory personal details and photo upload. 

⚫ For Existing Users: You will land directly on the Operations Dashboard to manage or 

update your current data, preview your profile, or print your resume. 

 

 

2.  If the User is New : 
 

 

• The dashboard displays an Operations list containing the Create Profile option to begin, along 

with a top-right Menu for navigation 

 

2.1  Profile Creation 

• Click on "Create Profile" to begin. 

• You will be directed to the main faculty profile form. Please fill in the details as described below 
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⚫ Employee Code: Automatically pre-filled and locked. 

⚫ Salutation: Select your title (Dr., Mr., Mrs., or Ms.) from the dropdown menu. 

⚫ Full Name: Enter your name exactly as you want it to appear on your official web profile. 

⚫ Personal Contact: Provide your private phone number. 

⚫ Official Contact: Provide your university related phone number. 

⚫ Personal Email: Provide your private email. 

⚫ Official Contact: Provide your university related email. 

⚫ Designation: Choose your academic rank (e.g., Professor, Associate Professor). 

⚫ Administrative Position: If you hold a leadership role (e.g., Dean, HOD, Coordinator), select 

it here. If you select a "Dean" role, a sub-dropdown will appear to select your specific office 

(e.g., Research & Development). 

⚫ Department: Choose your specific branch (e.g., Computer Science and Engineering). 

⚫ Profile Photo: Click the Camera Icon or "Upload Photo." 

Constraint: Image must be in .webp format and under 2MB. 

⚫ Resume Upload: Click "Browse" to select your file.   

Constraint: Document must be a PDF and under 2MB. 

 

Look for the box labeled I accept to furnish my personal Contact and Email details in my 

profile 

Checked: Your personal phone/email will be visible on your public web profile. 

Unchecked: Only your official university details will be public. 

 

⚫ After Filling the details Click on submit then you will see a message profile create with OK 

button Click on OK.You will be redirected to refer 
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2.2 Menu 
 

By clicking on the Menu dropdown in the navigation bar, you will see three distinct options to manage 

your account and profile: 

 
 

 

 

       

I. Profile: Click this to return to your Main Operations dashboard. This is the central hub where you 

can choose to create, update, or preview your profile details. 

II. Change Password: This allows you to update your login credentials. You will be prompted to enter 

your Old Password followed by your New Password to ensure your account remains secure. 
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⚫ Check whether the New Password and Confirm Password are same otherwise you will 

get a message New Password is not same as Confirm Password. 

 

               
 

⚫ Click on change Password You will get a message  
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III. Logout: It is highly recommended to logout whenever you are finished using the portal.You will be 

redirected to login page again. 
 

 

 

3. User Already Exist : 
 

• Follow the process to Access the Faculty Profile Portal - refer section 1 .  

 

3.1 Operations of faculty profile  : 
 

• Update Profile: Can do modifications and update the profile. 

• Preview Profile: Updated and Modified profile can be Seen in preview profile . 

• For menu refer section 2.2 
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3.2 Update Profile: 
 

• It is having various options like: Dashboard, Edit Profile, Research Interests, Teaching 

Engagements, Education, Experience, Research, Awards, Memberships, Publications, 

Conferences, Events, Visits, Administrative Positions, Resume 

• To update or delete information, click on the respective field and make changes accordingly. 
 

 
 

 

3.2.1 Edit Profile: 

 

• Faculty profiles have the flexibility to edit their basic details here, which were previously 

provided on the "Create Profile" page. 

• These include: Employee Code, Salutation, Name, Personal Contact, Official Contact, 

Personal Email, Official Email, Designation, Admin Positions, Deans, Department, Consent to 

Furnish Personal Contact and Email Details. 
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3.2.2 Research Interests : 

          

• Faculty can fill their research Interests here 

• View: Your current interests appear as tags. 

 

• Add: Click the + Add New button then a new text field will appear. Type your interest and 

click Update. 
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• Delete: Click the Trash Icon next to any specific interest to remove it instantly. 
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• Edit: Look for the Pencil Icon in the "Actions" column of the table. Clicking it will reopen 

the entry form so you can correct 
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• Delete: Click the Trash Icon next to any specific interest to remove it instantly. 
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3.2.3 Teaching Engagements : 
 

• Faculty can fill their Teaching Engagements here  

 

View: Your current Teaching Engagements appear as tags. 

 

 
 

• Add: Click the + Add New button then a new text field will appear. Type your interest and click 

Update. 
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• Edit: Look for the Pencil Icon in the "Actions" column of the table. Clicking it will reopen 

the entry form so you can correct 
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Delete: Click the Trash Icon next to any specific interest to remove it instantly. 
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3.2.4 Education : 

• Faculty can fill their educational details here  

• View: Your education details appear as tags. 
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• Add: Click the + Add New button then a new text field will appear. Type your interest and click 

Update. 
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• Edit: Look for the Pencil Icon in the "Actions" column of the table. Clicking it will reopen 

the entry form so you can correct 
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Delete: Click the Trash Icon next to any specific interest to remove it instantly. 
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3.2.5 Experience  : 

• Faculty can fill their Experience details here  

 

View: Your education details appear as tags. 

 
 

 
 

Add: Click the + Add New button then a new text field will appear. Type your interest and click 

Update. 
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Edit: Look for the Pencil Icon in the "Actions" column of the table. Clicking it will reopen the entry 

form so you can correct 
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Delete: Click the Trash Icon next to any specific interest to remove it instantly. 
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3.2.6 Research: 

 

• Faculty can fill their Research Details here 

 

View: Your research details appear as tags. 

  
 

Add: Click the + Add New button then a new text field will appear. Type your interest and click 

Update. 
 
 

 



 

39  

 

 



 

40  

 

 

 
Edit: Look for the Pencil Icon in the "Actions" column of the table. Clicking it will reopen the entry 

form so you can correct 
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Delete: Click the Trash Icon next to any specific interest to remove it instantly. 
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3.2.7 Awards : 

• Faculty can fill their Awards information here  

 

View: Your research details appear as tags. 

 

 

 
Add: Click the + Add New button then a new text field will appear. Type your interest and click 

Update. 
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Edit: Look for the Pencil Icon in the "Actions" column of the table. Clicking it will reopen the entry 

form so you can correct 
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Delete: Click the Trash Icon next to any specific interest to remove it instantly. 
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3.2.8 Memberships : 

 

• Faculty can also fill their Memberships here  

 

View: Your research details appear as tags. 

 
 

 
Add: Click the + Add New button then a new text field will appear. Type your interest and click 

Update. 
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Edit: Look for the Pencil Icon in the "Actions" column of the table. Clicking it will reopen the entry 

form so you can correct 
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Delete: Click the Trash Icon next to any specific interest to remove it instantly. 
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3.2.9 Publications  : 

• Faculty can fill their Publications  here  

View: Your research details appear as tags. 

 

 
Add: Click the + Add New button then a new text field will appear. Type your interest and click 

Update. 



 

54  

 

 



 

55  

 

 

 
 

 

 

 

 

 

 

 



 

56  

Edit: Look for the Pencil Icon in the "Actions" column of the table. Clicking it will reopen the entry 

form so you can correct 
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Delete: Click the Trash Icon next to any specific interest to remove it instantly. 
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3.2.10 Conference  : 

• Faculty can also fill there Conference here  

 

View: Your research details appear as tags. 
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Add: Click the + Add New button then a new text field will appear. Type your interest and click 

Update. 
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Edit: Look for the Pencil Icon in the "Actions" column of the table. Clicking it will reopen the entry 

form so you can correct 
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Delete: Click the Trash Icon next to any specific interest to remove it instantly. 
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3.2.11 Events : 
• Faculty profiles can also fill there Events participated here  

View: Your research details appear as tags. 

 
Add: Click the + Add New button then a new text field will appear. Type your interest and click 

Update. 
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Edit: Look for the Pencil Icon in the "Actions" column of the table. Clicking it will reopen the entry 

form so you can correct 

 

 



 

66  

 

 
Delete: Click the Trash Icon next to any specific interest to remove it instantly. 
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3.2.12 Visits : 

• Faculty can also fill their Visits here  

View: Your research details appear as tags. 
 

 
Add: Click the + Add New button then a new text field will appear. Type your interest and click 

Update. 
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Edit: Look for the Pencil Icon in the "Actions" column of the table. Clicking it will reopen the entry 

form so you can correct 
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Delete: Click the Trash Icon next to any specific interest to remove it instantly. 
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Delete: Click the Trash Icon next to any specific interest to remove it instantly. 
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3.2.13 Administrative Positions : 

• Faculty can fill there Administrative Positions details here  

 

View: Your research details appear as tags. 

 
 

 
Add: Click the + Add New button then a new text field will appear. Type your interest and click 

Update. 
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Edit: Look for the Pencil Icon in the "Actions" column of the table. Clicking it will reopen the entry 

form so you can correct 
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Delete: Click the Trash Icon next to any specific interest to remove it instantly. 
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3.2.14 Resume : 

• Faculty can upload their Resumes here  

• By Clicking on Browse, user can upload the pdf format resume from the computer and then 

click on update. 
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3.3 Preview Profile 
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Download resume 
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Download CV 

 

 



 

86  

 

 

 

 

 

 

 

 



 

87  

  4 .  Viewing the Faculty Profile on the Vignan Main Page 

• Refer to section 1.1  

• Click on People in the navigation bar.  

• Select Faculty from the available options (Faculty and Alumni).  

  

 

• You will be redirected to the Faculty Profile page as shown below. 
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• Use the Department dropdown or the Search box to find your profile.  

 

 

 

• After applying the required filters, your faculty profile card will be displayed. 
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• Move the cursor over your profile card and click View Profile. 

 

 

 

• Your complete faculty profile details will be displayed. 
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• If you need to edit or update any information, log in to the Faculty Profile Portal and modify the details 

there.  

• For updating profile information, refer to Section 3.2 – Update Profile. 
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